
Is
there

a request
for a hearing

made by
the

public?

A hearing is scheduled and
input by the public is taken

into account

The DAS Executive
Director signs

off on the rule as
presented

Does
the DAS
Executive

Director want
changes in

the
rule?

Changes are made in the
Rule from the input of the
DAS Executive Director

No

Yes

The Technical Writer
creates the drafts of
the rule and has the

appropriate DFO staff 
review/edit the rule

DFO Administration
directs the Technical

Writer to create or
Modify an

Administrative
Rule

Yes

No The Rule is given to staff
at Administrative Rules to

be recorded and posted on
the State web page

Creating / Modifiying Administrative Rules

The draft rule is presented
to the DAS Executive

Director for input

The rule is posted for 30
days so that the public

has a chance to request
a hearing or make

comments about the rule

If it is determined an Administrative Rule already approved needs to be modified the same process
flowcharted above is followed.  Any changes made to an approved rule should be put in parenthesis
and underlined so that modifications to the rule are easily understood.  The following are the three
kinds of modifications to rules: retract, retract and replace, and a non-substantive change (A non-

substantive change does not require a public hearing)

The draft rule is presented
to the Motor Vehicle

Review Committee (MVRC).
(Recommendations by the

Committee are typically
used to make changes in the

rule but the Committee's
endorsement is not needed
for the rule to be approved)


